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2.4.01 | APPEARANCE OF COUNSEL 

Counsel is required to file an appearance of counsel form within 

14 days after the appeal is docketed or within 14 days after being 

retained or appointed, using a form provided by the clerk's office. 

Only attorneys admitted to the Fourth Circuit bar and registered 

as ECF filers may enter an appearance in a case. If an attorney is 

not admitted to practice before the court, counsel must file an 

application for admission under Local Rule 46(b) and register as 

an electronic filer in CM/ECF. An attorney no longer participating 

in a case should promptly inform the clerk's office of that fact. 

Loc. R. 46(c). 

Once an appearance has been filed, an attorney may not withdraw 

from representation without notice to the party he or she is 

representing and consent of the court. A motion to withdraw should 

state fully the reason for the request. Substitution of counsel 

may be affected by submitting a counsel of record form for new 

counsel, along with existing counsel's motion to withdraw. Loc. R. 

46(c). 

 

(4th Circuit Court of Appeals // December 2023) 
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