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2.4.03 | TRANSCRIPT ORDER 

Counsel filing a notice of appeal or petition for review is 

required to complete a docketing statement. Counsel’s filing of 

the docketing statement also satisfies the requirement that the 

attorney filing the notice of appeal file a statement within 14 

days identifying the parties the attorney represents on appeal. 

The form requests basic information on the parties, counsel, trial 

and appellate court jurisdiction, the procedural history of the 

case, the issues on appeal, and the existence of previous or 

related cases. In civil cases, docketing statements are reviewed 

by a circuit mediator to determine if the case should be assigned 

to the circuit mediation program under Local Rule 33. 

Upon docketing an appeal or petition for review filed by counsel, 

the court of appeals notifies counsel that a docketing statement 

must be filed in the office of the clerk within 14 days. Loc. R. 

3(b). The docketing statement must be accompanied by a copy of the 

transcript order and served on opposing counsel. 

The attorney filing the notice of appeal is responsible for filing 

the docketing statement even if different counsel will handle the 

appeal. Multiple appellants joining in one notice of appeal shall 

file a joint docketing statement, but a separate docketing 

statement must be filed for a cross-appeal or additional appeal. 

The nature of proceedings and relief sought should be stated 

summarily. The docketing statement should not contain argument or 

procedural motions. Effort should be made to include all the issues 

to be presented, but a party will not be precluded from raising 

additional issues later. Failure to file a docketing statement 

will cause the court of appeals to initiate the process of 

dismissal for failure to prosecute. 

An opposing party who concludes that the docketing statement is in 

any way inaccurate or incomplete may so inform the clerk's office 

in writing, including additions or corrections, within 10 days of 

service. 

 

(4th Circuit Court of Appeals // December 2023) 
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