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| WHAT TO FILE

A Civil Cover Sheet (JS-44) must be filled out and submitted with
your complaint, along with the Summons in a Civil Action form (AO-

440)

(one original and a copy for each defendant). Civil cover

sheets may be obtained in person from the intake clerk in the
Clerk’s Office, by mail from the Court’s Pro Se Offices, and from

the

Western District Court web site at

<http://www.nywd.uscourts.gov>. Instructions for filling them out
are as follows:

(1) Your name as the Plaintiff.
(2) The names of the people you are suing as the Defendants.
(3) Fill in your county and one defendant's county.

(4) Under "Plaintiff's Attorney" put "Pro Se," your name,
prisoner number if applicable, and address.

(5) Leave "Defendant's Attorney" blank.

(6) Under "Basis of Jurisdiction," check the appropriate
block. (see INSTRUCTIONS)

(7) Under "Citizenship" (residence) fill in the appropriate
information, if Basis of Jurisdiction is Diversity.
Otherwise, leave blank.

(8) Under "Nature of Suit" check the appropriate box.
(9) Under "Origin," check box 1: "Original Proceeding."

(10) Under "Cause of Action," put the statute you cited in
your complaint's jurisdictional statement.

(11) Under "Requested in Complaint," write in the amount of
money you are suing for, and check the appropriate box after
"jury demand."

(12) List all related cases, by Court and Docket Number, that
you have filed regarding the claims in this action.

(13) Date the form, and sign your name, followed by "Pro Se"
on the last line.

(US District Court, New York, Western District // Buffalo, NY 14202
Pro Se Litigation Guidelines)
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