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2-I-1 | MAINTENANCE AND STORAGE OF RECORDS

All public records should be kept in the buildings in which they
are ordinarily used. Section 119.021(1) (a), F.S. Moreover, insofar
as practicable, a custodian of public records of vital, permanent,
or archival records shall keep them in fireproof and waterproof
safes, wvaults, or rooms fitted with noncombustible materials and
in such arrangement as to be easily accessible for convenient use.
Section 119.021(1) (b), F.S. Records that are in need of repair,
restoration, or rebinding may be authorized by the head of the
governmental entity to be removed from the building or office in
which such records are ordinarily kept for the length of time
required to repair, restore, or rebind them. Section
119.021 (1) (c), F.S.

Thus, public records may not routinely be removed from the building
or office in which such records are ordinarily kept except for
official purposes. AGO 93-16. The retention of such records in the
home of a public official would appear to circumvent the public
access requirements of the Public Records Act and compromise the
rights of the public to inspect and copy such records. Id. And see
AGO 04-43 (mail addressed to city officials at City Hall and
received at City Hall should not be forwarded unopened to the
private residences of the officials, but rather the original or a
copy of the mail that constitutes a public record should be
maintained at city offices); and AGO 07-14 (“Although the Public
Records Law does not prescribe a location at which public records
must be maintained, it does suggest that such records be kept where
they are ordinarily used”). Cf. Inf. Op. to Sola, March 9, 2010
(municipal election records are municipal records which should be
maintained by city even though election conducted by county
supervisor of elections) and AGO 88-26 (while Ch. 119, F.S., does
not require a county to transport microfilmed copies of public
records maintained in a storage facility outside the county to the
county courthouse when the originals are available at the
courthouse, the microfilmed copies must be available for copying
at their location outside the county).

(Florida Office of the Attorney General // © March 9, 2023)
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