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SECTION 5 | COURTESY COPIES 

Courtesy copies of motions and memoranda should be delivered at 

least two (2) weeks prior to the scheduled hearing. Counsel shall 

only send memoranda to the Judge which has been served on opposing 

counsel. However, any large documents (more than 20 pages, 

including attachments) must NOT be emailed. They will need to be 

provided via hand delivery, U.S. mail or overnight mail. 
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