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SECTION 7 | PROPOSED ORDERS AFTER A HEARING

A. Proposed orders after a hearing are to be timely submitted
to the Court as follows:

1. If there is an unrepresented party involved in the
case not using e-Portal, the proposed Order must be
submitted to the Court in writing, with sufficient
copies for an original to be entered by the Court and a
copy for each party not using e-Portal. Further, the
party presenting the proposed  Order, shall be
responsible for providing addressed, stamped envelopes
for parties not using the e-Portal;

2. If all parties before the Court are using e-Portal,
the proposed Order may be emailed to the Court in
Microsoft Word format; and

3. The proposed Order service list must contain e-filing
addresses for opposing counsel/unrepresented party. If
an unrepresented party does not receive e-filings,
counsel must immediately mail or hand deliver to the
Court an addressed, stamped envelope.

B. ALL PROPOSED ORDERS PRESENTED FOLLOWING HEARING, whether
submitted to the Court in writing or via email as contemplated
supra, MUST INCLUDE A COVER LETTER INDICATING:

1. What the Order is for (i.e. the case, the motion
heard, including date and time, the title of the Order,
etc.); and

2. That all opposing counsel/unrepresented parties have
been provided with the same materials being provided to
the Court, and whether the parties agree with the
language of the proposed Order.

C. All counsel and unrepresented parties must be copied on
the cover letter, including any proposed Order, at the same
time provided to the Court. If counsel does not have an email
address for an unrepresented party, counsel must mail or hand
deliver the proposed Order and letter to the Court consistent
with the instructions above.

D. The Judge will direct when complex Orders are due.
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