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IOP 4.3 | ADMINISTRATIVE COURT CONFERENCES

Court conferences to consider administrative matters and the
adoption of policies are scheduled by the chief judge as needed.
Additional conferences for special matters are called by the chief
judge or upon request of four or more Jjudges. The presence of a
majority of Jjudges of the court constitutes a quorum. Whenever
possible, the court attempts to act upon a consensus vote of the
judges, but a majority vote of those present constitutes official
action of the court, except as provided in section 4.4. The clerk
serves as the secretary to the conference and is responsible for
preparing the minutes. The marshal and the director of central
staff also attend the conference. Other court personnel attend as
necessary and upon the invitation of the chief judge.

Fourteen (14) calendar days prior to court conference, the chief
judge shall email a reminder to each judge of the court, the clerk,
the marshal, and the director of central staff regarding the date
and time of the court conference. The email shall also request
submissions for the court conference agenda. The court conference
agenda, with any appropriate attachments, shall be distributed to
the court by the chief judge seven (7) calendar days prior to court
conference. Only matters appearing on the agenda shall be taken up
at court conference wunless a majority of those Jjudges in
attendance, upon a showing of good cause relating to the failure
to timely include the matter on the court conference agenda, vote
to consider other matter(s).
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