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IOP 11 | FORWARDING THE RECORD

1. Duties of Court Reporters; Extensions of Time. The
appellant is not required to seek extensions of time for
filing the transcript if the reporter cannot prepare it within
30 days from receipt of the appellant’s purchase order. The
matter of filing the transcript is between the reporter, the
clerk of the Eleventh Circuit, the clerk of the district
court, and the district judge. Counsel will be informed when
an extension of time is allowed on request made by the court
reporter.

2. Preparation of Paper Record; Duties of District Court
Clerk. When the record on appeal is in paper, at the time
that the record is complete for purposes of appeal and before
transmitting certification that the record is complete, the
district court will assemble the record into one or more
volumes, and identify by a separate document number each
filing contained therein. Each volume of the record should
generally contain less than 250 pages. The district court
docket sheet, so numbered, will be provided to the parties
upon request to facilitate citation to the original record by
reference to the file copies maintained by the parties. Prior
to transmitting the record to the clerk of the court of
appeals, the district court docket sheet shall be marked to
identify by number the volume into which documents have been
placed, and the cover of each volume of the record shall
indicate the volume number and the document numbers of the
first and last document contained therein (e.g., Vol. 2,

Documents 26 - 49). The district court docket sheet, so
marked, will be included in the record transmitted to the
clerk of the court of appeals. Transcripts will Dbe

sequentially arranged 1in separate numbered volumes, with
volume numbers noted on the docket sheet index. In civil
appeals, including bankruptcy and prisoner (civil and habeas)
appeals, standard commercially-available indexing tabs or
their equivalent which extend beyond the edge of the page
shall be affixed to the first page of orders and of
significant filings in the record to identify and assist in
locating the papers. Tabs should be visible and staggered in
sequence from top to bottom along the right-hand side. Tab
numbers should correspond to the document numbers assigned by
the district court.
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